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PERFORMANCE EVALUATION REPORT FORM
Name of Employee Sharlya Balagtas Pate of Rating B/30/2023 Date Mired 311023
Position Lash A wstodian
Location Sm San Simon Pepartment Admin
Rating Period
Purpase of Rating 6months Asscssment
=
Tnstruction: Please rev oW notes an Guide to perlormance appraisal before accompliching thic form
FACTORS RATING POINTS
X Has required Has required Needs additional
¥ ePlio Knowledge
. ": it m“" dge of his knowledge of own & knowledge of awn instructiog and
wikrelated work.
related work. work only.
1. KNOWLEDGE OF WORK By Py [ i 8
Usually exceeds standards. Meets standards. gim’::“ Never meets standards.
2. PRODUCTIVITY 36 to 10 pts, 30 to 35 pts, 20 to 29 pis, 11019 pts, 15
marks :
Always Usually Sometimes Rarely
3. INITIATIVE 91010 pts. ML_}&L 1to4pts. 2
emarks :
Usually dedicated to |Sometimes dedicated| Rarely responds to
Always dedicated to duty.
e duty. to duty. company needs.
4. DEDICATION TO DUTY 910 10 pts. 8pts. Sto7 1to4pts 8
eS|
cooperative cooperative cooperative
gg t
18 PERATION 9!0!0E 8 Sln7& 1to4pts.

8
emarks :
Tardiness w/n 'lch;aﬂwablc no.or With v‘lmten With one (1) day With 3 days suspension.
e 3 S
6. ATTENDANCE & (1st Offense) (2nd Offense) (3rd Offense) "
PUNCTUALITY: 9to 10 pts. 7to8pts. Sto6pts. 1to 4 pts.
fRemarks :
No record of accident No record of accident Had an accident or hag
Ko record of t/infraction against | but w/ 1infraction | but w/ 2 Infraction | more than Zinfractions
our safety/ housekeeping rules | against our safety/ | against our safety/ | against our safety /
7. SAFETY AND / 0K housekeeping rules housekeeping rules housekeeping rules P
HOUSEKLEPING
ST 7T R T | Sw7ps |
Remarks :
ToTAL 85

Frevious Challenges and Accomplishments:

r/u das of ‘.l::.‘lhs

Frustwosthy, dedivated and focused on hier job

AL vus of Weaksicsss / Bevelopment:

Mitsan mabakabimutin bndi agwd sakabasagot kapag iy tiatanong sakany.a
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Diate August 30, <023
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APProved by

Date Signed m u Qul?~
mm7dd / yy
Approved hy Date Signed
\\ T mmjagyy
Pre<ident's Signature Date Sipned
mm /dd [ yy
EMPLOYEE DETANLS:
Dare Hired: ‘Cibjhi

Pwuhltt—w’
mm /dd ) yy

{, &L —
feowmtoftacraase: 1o it
Date of Last Increase: S 0
mm /dd / yy
Datg Appointed to Presemt Position:
New Rate: |2 1OV
FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT
Natuge of Recommendation S

Reviewed by:
Approved Recommended Rate -

——

Approved Recommended Pasition -

Human Resource Department
—————
Effeftivity Date
mm /dd /yy

| 96-100 Outstanding :

75-89 Above Average Passing Rat

50-74 Average
l 49 below Below Average |

-
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